ANNEX A TO

TVW/118/7/Accts

DATED 24 MAR 09
REIMBURSEMENT OF TRAVEL COSTS FROM THAMES VALLEY WING SPORTS AND WELFARE ACCOUNT

INSTRUCTOR CADETS – ACTING IN AN INSTRUCTOR OR SUPERVISORY ROLE AT A WING OR AREA ACTIVITY    

EVENT/ACTIVITY: ____________________________________________________

	Date of Journey
	From
	To
	Remarks
	Motor Mileage
	Amount

	
	
	
	
	
	


	CLAIMANT’S CERTIFICATE

I certify that the above claim refers to an authorised Wing/Area Activity where I participated as an Instructor or in a Supervisory Role.  

I hold a valid driving licence and the vehicle that I was driving has valid insurance, tax and MOT and rear seat belts (if carrying passengers).*
I travelled by public transport and receipts are attached. I understand that the maximum reimbursement will be limited to the equivalent mileage claim.*

*Delete as Appropriate 
Signature:                                           Squadron:                               Date:

Name: Inst Cdt                                                                 (BLOCK CAPITALS)

Cheques to be made payable to:


	COUNTERSIGNING OFFICER’S CERTIFICATE (To be signed by WSO, Area Specialist or Activity Organiser)

I confirm that the above named Instructor Cadet was employed as an Instructor or in a Supervisory Role on the Wing/Area Activity identified above and which took place away from the Instructor Cadet’s Home Unit.  
Signature:                                                                                          Date:

Name:                                                                  (BLOCK CAPITALS)


	WG HQ ACTION

Amount paid:  £                                 Date:                            Signature:


